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Tzu Chi University

Guidelines for Handling and Investigating Research Misconduct
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Passed by Meeting of the University’s Administrators on November 1, 2017

Amended by Meeting of the University’s Administrators on October 29, 2021
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Article 1

To maintain academic dignity and provide an objective and fair procedure for
handling matters of research misconduct, Tzu Chi University (hereinafter referred
to as the University) has set up these guidelines, based on the Ministry of Science
and Technology's Guidelines for Handling and Investigating Research Misconduct
and the Ministry of Education’s Guidelines for Handling Research Misconduct by
Junior Colleges and Higher Education Institutions.
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Avrticle 2 Applicability
These guidelines apply to the individuals listed below:

1. Full-time and adjunct faculty members (including project faculty members and
professional faculty members).

2. Researchers (persons in charge of a research project, regular students, students
receiving research grants, full-time or part-time research assistants, and post-
doctoral researchers).

3. Undergraduate students, master's students, and Ph.D. students

The individuals listed above are referred to as TCU members.
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Avrticle 3 Types of Research Misconduct

Research misconduct, as defined in the guidelines, refers to any of the following
behaviors of TCU members:

(1) Fabrication: Making up application materials, research data or research results
that do not exist;

(2) Falsification: Inappropriate alteration of application materials, research data or
research results;

(3) Plagiarism: Appropriation of another person's application materials, research
data, or research results without attributing to the source; extensively citing the
source improperly is considered plagiarism;

(4) Self-plagiarism: The use of one's work that was previously published without
providing the appropriate references in a research proposal or paper;

(5) Duplicate publication: The repeated publication of materials without explicit
references;

(6) A translation was used instead of the original work, and it was not adequately
noted;

(7) Ghostwriting: A research paper, project application, or report of research
results is written by someone other than the named author;

(8) The list of co-authors is not based on the actual contributions of each person or
does not correctly indicate the contribution(s) of others;

(9) Illegal or inappropriate means are used to influence the review of the paper or
project; and

(10) Other behaviors in violation of academic ethics.
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Article 4 Units Responsible for Handling Research Misconduct

The University has set up an Academic Ethics Review Committee responsible for
handling research misconduct.

The Personnel Office shall handle cases related to the faculty member's
qualifications, by the University's Guidelines for Handling Faculty Member's
Submission of Inaccurate Qualification Information.

The Office of Academic Affairs shall handle those associated with degree conferral,
following the University's Guidelines for Handling Research Misconduct Related
to the Student's Dissertation/Thesis.
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Article 5 The Academic Ethics Review Committee
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1. Appointment of Committee Members

The Academic Ethics Review Committee (hereinafter referred to as the
Committee) has a convener, who is the University Vice President. The
Committee comprises 9 to 11 members. The convener is an ex officio member,
and the rest of the members are appointed by the University President from on-
campus and off-campus scholars and experts. The off-campus members must
number two or more. Committee members are not salaried positions. However,



the University may provide attendance and transportation fees to off-campus
members.
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1. Term of Appointment

The term of appointment for Committee members is two years, and the
University may extend their term. If a member resigns before the set term, a new
member shall be appointed and resume the role to the end of the set term.
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1. Committee Meeting and Resolution Method

Any resolution in the Committee meeting requires at least two-thirds of the
members in attendance and at least two-thirds of the members present to
approve.

However, if the motion of lifelong deprivation of privilege, referred to in Article
6, Section 5, is proposed, at least three-fourths of the members present at the
meeting must give their approval.

The motion of suspension, dismissal, or non-renewal of the appointment of
faculty members, in Article 6, Section 5, also requires at least three-fourths of
the attending members' approval.



The Committee may invite the person in question (hereinafter referred to as the
respondent) or others to be in attendance before its members.
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Article 6 Handling of Research Misconduct
(-)xm=> 5

1. Identified Ex Officio or by Reporting
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The University shall take the initiative to handle cases of research misconduct
identified ex officio.

For all other cases reported to the University, informants must use their real
names and addresses and submit their information, with documented evidence,
to the Office of Research and Development (hereinafter referred to as the Office
of R&D). The Office of R&D will forward it to the Committee.

Cases that are filed anonymously will not be handled unless there are a concrete
subject and sufficient evidence indicated.
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The Unit Responsible for the Reported Cases:

The University's Vice President will invite the Dean of the Office of R&D, the
Dean of the Office of Academic Affairs, the Director of Personnel Office, the
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supervisor of the unit with which the respondent is associated, and the team which
Is responsible for review of the faculty member's qualification or student’s degree
conferral.

Cases involving the submission of inaccurate qualification information are handled
by the Guidelines for Handling Faculty Member's Submission of Inaccurate
Qualification Information.

Cases involving violation of degree conferral are handled following the
University's Guidelines for Handling Research Misconduct Related to the Student's
Dissertation/Thesis.

Cases that are not associated with the submission of inaccurate qualification
information or violation of degree conferral shall be reviewed following the
procedures listed below.
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2. Review Procedures
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(1) Preliminary review:

The University Vice President shall convene with the Dean of the Office of
R&D, the Dean of the Office of Academic Affairs, and the supervisor of the
unit with which the respondent is associated to form a review team to conduct
the investigation and the process shall be kept confidential.

When it is necessary, experts and scholars may be invited to participate in the
review. If the team has reasonable doubt that there may be a violation of
academic ethics, it shall notify the respondent and ask him/her to reply in
writing within two weeks. If the respondent does not reply on or before the
deadline, he/she shall be deemed to have given up the right to reply.
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The review team will submit the results of its preliminary study to the
Committee for a secondary examination.
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(2) Secondary Review

If, after conducting the review, the Committee determines that there is no
violation of academic ethics, it will then carry out the needed procedures. If the
Committee concludes that there is a violation, it shall come up with a

resolution on the suggestion for punishment or penalty. The Committee report
shall contain a reported item, handling procedures, investigation methods,
investigation results, type(s) of violation(s), specific sanction recommendations,

etc.
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3. Timeframe of the Review

The University shall review cases within the following timeframe:

(1) Preliminary review: The University shall complete the review within three
months after receiving the case. An extension may be allowed, if necessary.

(2) Secondary review: The University shall complete the assessment within two
months after receiving the preliminary review report. An extension may be
allowed, if necessary.
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4. Disposal of Reported Cases Not Established
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Where there is no definite evidence to prove a reported violation, the Committee
shall notify the informant of its investigation results in writing. The Committee
shall also inform the respondent if the condition requires such an action.

If the informant or another person plans to file the complaint a second time, he/she
should submit it to the Committee. The Committee shall send the results of the
previous review to the informant, if there is no specific new evidence. If there is
new evidence, the Committee shall review following the procedures outlined in
Article 6, Section 2.

(I Y~ > 50
5. Disciplinary Actions
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Where the Committee determines that violation of academic ethics is sufficiently
proven through definite evidence, one or more of the following proposed
disciplinary actions may be taken by the Committee on the respondent,
depending on the seriousness of research misconduct. Moreover, the Committee
shall inform the related unit(s) or committee(s) for follow-up work.
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(1) Related to the faculty member
Give written warning.

Ask the faculty member to participate in academic ethics-related courses
for a certain number of hours and obtain certificate(s) of completion.

Terminate the approved grant(s).

Ask the faculty member to return all or part of the care-related grants.
Terminate or ask the faculty member to return merit pay related to the case.
Put pay raises on hold for the next one to ten years.

Ask the faculty member to compensate for losses of the relevant parties.

Suspend the faculty member's various rights for several years or
permanently.

Suspend, dismiss or not renew the appointment.



2.

Implement other measures.
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(2) Associated with the student;

Give the student a written warning.

Ask the student to participate in academic ethics-related courses for a
certain number of hours and obtain certificate(s) of completion.

Suspend or terminate the grant(s)/scholarship(s) related to the case and ask
the student to return all or part of the grant.

Suspend the student from applying for degree conferral, grant (including
research grant), and scholarship within the next one to five years.

Expel the student from the University.
Revoke the student's University degree.

Implement other disciplinary actions according to the University's
Guidelines for Handling Research Misconduct Related to the Student's
Dissertation/Thesis.
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6. Notification of Disciplinary Action

The University shall notify the informant, respondent, and other unit(s) about
the disciplinary action.
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7. Disclosure of Information

After the Committee has resolved the disciplinary action, it shall forward
related information to the relevant unit or other committee for final approval
before disclosing the information.

8. Nondisclosure Responsibility

Those involved in accepting the complainant's reporting and participating in the
investigation or review process shall maintain confidentiality of information.
However, cases involving public interest are not subject to this restriction.

When the Committee conducts deliberation procedures, it shall take necessary
confidentiality measures regarding the informant’s actual name, address or
other relevant information.
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9. Avoidance of Conflict of Interest

Committee members, preliminary review team members, and other individuals
involved in the process, who have one of the relationships listed below with the
respondent, may never participate in any process related to the case.

Is respondent's relative by blood, and the degree of relation is fourth-or-
closer (as defined by Article 968 of the Civil Code);,

Is respondent's spouse or relative by marriage, and the degree of relation is
third-or-closer (as defined by Article 968 of the Civil Code), or previously
had such a relationship with the respondent;

If the member mentioned above is not a member of the School of Medicine,
he/she has a co-working relationship with the respondent in the same college,
department, institute, or program.



If the member mentioned above is associated with the School of Medicine,
he/she has a co-working relationship with the respondent in the same
department, institute, or program of the School of Medicine,;

Had a former faculty advisor-student relationship for the supervision of
doctoral dissertations or master’s theses within the last three years;

Had a co-author relationship for publications of papers or research results
within the previous two years;

Has worked with the respondent on academic collaborations;
Has common interest and is regarded as the respondent's related party;

Other conflicts of interest that the law or regulation mandates to avoid.
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10. When the informant's abusive practice has produced adverse effects, the
Committee may propose disciplinary actions for the relevant unit(s). If the

informant's act has significant adverse effects, the University may disclose the
informant's name.
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Article 7

When respondents are dissatisfied with the Committee's disciplinary action, they
may file a complaint following the relevant University procedure. Those who have
graduated from TCU may contact the Ministry of Education for relief procedures.
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Article 8



For other matters not specified in the guidelines, people may refer to relevant laws
and regulations of the Ministry of Education and the Ministry of Science and
Technology.
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Article 9

The guidelines shall be passed by Meeting of the University's Administrators and
ratified by the University President. Any amendments shall follow the same
procedures.



